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Requirements

1. Full Degree

Requirement

Bachelor (S1)

Master (S2)

Doctor (S3)

Official Certificate /Diplomas

High School

Bachelor

Master

Official Academic Transcript

High School

Bachelor

Master

English/Bahasa Indonesia Proficiency Certificate

\/

\/

\/

Medical Statement

Curriculum Vitae

Motivation Letter

Cover and Biodata Page of Valid Passport

Formal Photo

Latter of Funding Sponsorship

Study Plan

Recommendation Letter (minimum 2)

Filled International Student Application form*

Filled Health Information Form*

Filled Statement Letter for Behavior and Funding
Commitment Form*

2L |||l |l ||l

2L |||l ||l |||

PhD ITS Supervisor Acceptance

< | 2 |||l ||l ]|l |

Applicant from Calling Visa country
Afghanistan, Guineaq, Israel, North Korea, Cameroon, Liberia, Niger, Nigeria, Somalia, Libya, Iraq, Israel,

Pakistan

Recommendation Letter from the Embassy in
Indonesia/ Ministry of Education or Ministry of
Defense from the Applicant’s Country

*the form could be downloaded on website




2. Non-Degree (Student Exchange & Internship)

. Student .
Requirement Exchange Internship
University Full Academic Transcript \ \/

English/Bahasa Indonesia Proficiency Certificate

Medical Statement

< | 2| <

Curriculum Vitae

Study Plan

2L | 2| < | <2

Internship Plan

Motivation Letter

Cover and biodata page of valid passport

Formal Photo

Latter of funding sponsorship

Recommendation letter (minimum 1)

Filled International Student Application Form™

Filled Health Information Form*

L | 2| ||| 2|2 <] <

Filled Statement Letter for Behavior and Funding Commitment Form*

L | 2| ||| 2|2 <] <

Exchange Course Form™*

Applicant from Calling Visa country
Afghanistan, Guineaq, Israel, North Korea, Cameroon, Liberia, Niger, Nigeria, Somalia, Libya, Iraq, Israel, Pakistan
Recommendation Letter from the Embassy in Indonesia/ Ministry of N \
Education or Ministry of Defense from the Applicant’s country

*the form could be downloaded on website
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Requirements Documents Explanation

3. Photo

Correct:

v’ Red Background
v Formal Clothes

v'Face & Body are Facing Forward
v'No Hat & Glasses

Incorrect:

Non-formal Clothes Non-formal Clothes Using Glasses White Backaround
Head Cropped Head Cropped White Backgournd 9 ) .

. . . Face & Body aren’t Facing Forward
Using Hat Face isn’t Facing Forward

Using Glasses
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4. Passport

Must be scanned (not camera photo) properly in colored version. Passport expiry date must
be more than 22 months (VITAS 316) and 12 months (VKSB 211A) after you apply the
program.

Correct:

Scan of Biodata Page Scan of Cover Page

+ 8t ol G e D) e

i

Incorrect:

Explanation:

a. Using Camera Photo
Asymetric

Cropped
Censorship

Hand

o000 T




5. Health Information Form
Notes:

- Fill every documents completely
- Don't forget to sign
- You need to re-fill it again if we found any incomplete data

6. Medical Statement

Requirement:

- Stating that you are health enough to study overseas.

- There is legal stamp from Hospital /Clinic

- Name of the doctor is clear

- Contain of your basic health status such as respiratory organs, digestion, blood
pressure, and other status (i.e.: cholesterol, blood sugar, vaccine)

- Highly recommend to use ITS Health Information Form

- Issuing date is clear and maximum 1 months before the application

- Highly recommend to make English version of the Medical Statement, but we will
relief if it is very hard to get one

Example 1:
OUH
Odense
Universitetshospital

Neurologisk Afdeling N
Sdr. Boulevard 29

5000 Odense C
Denmark

Phone +45 6541 1943
Fax +45 6541 3389
Mail: ode n@rsyd.dk
2018.06.19

To whom it may concern

Concerming | 8 , born u. of August 1984,

This is 10 verify that mem is healthy and able to stay in Indonesia in connection witha 6
month study

He has no medical history of any illness

Joensd Lniveri et shospll el Srendd Syt

B Wirilew

Sincerely yours

Ddense University Hospital
5000 Odense C
Denmark




Example 2 (using ITS Health Information Form):

Fill the doctor’s data completely
Stamp of Hospital /Clinic

Doctor need to fill any health status of the applicants that needed on the form (page 1

& Page 2)
Signature

Fill the date of issuing

ENDIDIKAN TINGG

'NOPEMBER

KEMENTERIAN RISET TEKNOLOGI

INSTITUT TEKNOLOGI SEPULUH
INTERNATIONAL OFFICE
Rectorate Bullding 1" Floor
Kampus TS - Sukolilo, Surabaya §0111
Telp. +62 31 S923411, +62 31 S04251-54 Ex. 1224 Fax. +62 31 5923411
Iittpdivwww.its.ac.id

Health Information Form

Thank you for your interest to have an at ITS. It is imp that we be aware of any
past or current medical issues, including mental health conditions, which might affect your study. This information
will be kept confidential to protect student privacy. Disclosure of such information may be made to appropriate
individuals (including program staff and resident directors) and to provide you with assistance should the need arise
during your study, Health tests, certifications, or other actions may also be required prior to departure in certain

circumstances.

ns Uffice is d to enabling pa in s for all quaiified indraduals. if
you have questions, need assistance, or wish to discuss for health phease contact your
buddy and/or the office. Accommodations may require planning and with foreign

contacts, so adequate lead time is critical. Contact should accordingly be initiated as soon as possible.
PART A: GENERAL INSTRUCTIONS:

Completing and having this is & condition of study In ITS programa

Please complete this form in English either by typing or by hand, using black ink and in capital letters.

v You must notify ITS 10 of any relevant changes to the information that may occur prior 1o the program.,
v The in this form is confidential

¥ Plaase taks the signed original of this form plus any supporting documents.

Please provide a brief history/axplanation regarding above and whethar they have isfl any lasting

Finas tha s sdand mn ans s r rhenn 2 W hn  Vaa W ne nlases ek | aew that sasks

PART E: CERTIFICATION

may occur prior fo o duving my study program. | have included in this form, acvised the ITS 10 Stalf of any special needs or
‘assistance that [ihe student may have reiating 1o mythe Student's physicel and mental bealh | am sware that £ [ do nol provide

complete information, this may ceuse hardship and concem fo others and may affect mythe studen’'s own welfare | understand
that # | do nat prowide complete information. (TS5 10 may decxde fo send mathe sfudend home from the sfudy SODAM of mMythe
student's cwn expenss.

| consent fo ihe release of medical infarmation fo TS 0 or #3 agenis 30 hat they may provide me wilh needed sssislance. |
Aurther agree that ITS 10 or dx sgenis may reisase informabon 1o other persons who may need this informabon fo sssiat methe
student or fo assist others in my sfudy. | undevstand and agree that this form may be reeased o the (TS /O staffs for such
Pupaset

| am aware that | am for mythe student s physical and mental health and wil cover medcal s1penses thal
occur during myAhe s studly af ITS w g

I my parents or guardians hive nof signed this form, | mpresent and certdy that | am not @ minor according fo the lews of my

Tick ¥ this s the case O

4.
5. T

T




ificate and Transcript of Latest Education

ull transcript and certificate of Senior High School / Diploma (for Bachelor applicant) or
Bachelor (for Master applicant) or Master (for Doctoral applicant) where the applicant has taken
previous courses, which certified by the government official from the applicant’s country of origin.

Certificate /Diplomas:

. Hillbouse High &
}l;{llllb“l—l g ll;lh- 511‘!001

NEW HAVEN CONNECTIOUT

Ghis Certifies That

@arple Jran Alberinn

having completed sutisfactorily an approved conrse of sndyp in

the Inmee Willhonse WBigh School, is hereby nwarded thie

Qiploma

Given xt New Waven. Connectiont. thin hoenty-firet duy of June in

the pear of our Tord, Mne thonsand mine hundred and sixtp-hoo

Transcript:

ONTARIO STUDENT TRANSCRIPT
RELEVE DE NOTES DE L'ONTARIO

SUMMARY OF CREDITS | TOTAL DES CREDITS =P

4 f
) e e

8. University Full Academic Transcript
Notes:

- Official from the home University
- Full transcript contains every courses which have taken before



gtement Letter of Behavior

DURAT FCRIN T A AAY

STATEMENT LETTER

Saya yang bertandatangan di bawah jni.;

Nama : Rayf Kumar Dash,

Tempat/Tgl. Lahir : Paris / 15 October 1995

: NFJ78901.. «r. berlaku s.d 27 - 07 - 2026
Expiration Date

: Faculty of Industrial Engineering / Mechanical Engineening ............

No. Paspor

Fak\ﬁlasilwusan

Kewarganeraan : France
: [ay1995@amail.com

.Na.mat .dn Indonesia  : Jl.Asrama Mahasiswa ITS, Surabaya

Alamat Email

Menyatakan hahwa selama saya studi program (Student Exchange,) di Indonesia, saya..

1. Akan kuti semua
2. Tidak akan mengikuti ﬁﬂneraMn politik selama belajar di Indonesia
3. i‘i&ak akan bél.\'er]a. selama Beia)al dl Ind'dnesua. )

Apabila saya melanggar hal — hal tersebut diatas, saya bersedia menerima sanksi yang sesuai

dengan peraturan perundang — undangan yang berlaku di Indonesia.

Demikian surat pernyataan ini saya buat dengan sebenar benarnya dan tanpa paksaan dari pihak
manapun.

Hormat Saya, (DD-MMM-YYYY)

( Ravf Kumar Dash ]

Statement Letter of Funding

SURAT PERNYATAAN
STATEMENT LETTER

Saya yang hertanda tangan di bawah ini...

Nama : Rayf Kumar Dash

Tempat/Tgl. Lahir : Paris [ 15 October 1995

No. Paspor $ NEJ7890L.c.oeronsesressscsersnennns DI 5.0 27 - 07 - 2026
Fakultas/Jurusan : Faculty of Industrial Engineering / Mechanical Engineering ...
Kewa'lgéneltéan : France

Alamat Email : @Y1995@amal.com

.Alal.'nal d| indonwa : J.Asrama Mahasiswa ITS, Surabaya
bahwa, selama menempub pendidikan di Indonesia, seluruh biaya pendidikan dan

Menyatakan
biaya hidup saya adalah tanggungan saya pribadi/keluarga. Saya bukan penerima beasiswa dari
pemerintah atau donor lain.

Demikian surat pernyataan ini saya buat dengan sebenar - benarnya dan tanpa paksaan dari
pihak manapun,

Hormat Saya, (DD-MMM-YYYY)
snceraly yours 7 7 - 2018

( Rayf Kumar Dash )

Notes:

- Fill the blank section
correctly

- Name is similar with full
name in passport

- Do not change “Alamat
di Indonesia”

- Insert the date
- Sign

- Fill the full name

Why this form state that |
am Student Exchange
Program?

This is the regulation of
our institution.

Notes:
- Fill the blank section
correctly
o Name is similar with
full name in passport
e Do not change
“Alamat di Indonesia”
- Insert the date
- Sign
- Fill the full name

How if | get scholarship from

Mevlana /Erasmus+/other ?

Do I need to fill this form as
well?

Yes, you do! Because
Mevlana/Erasmus+ not
Indonesia Government

Scholarship



11. Curriculum Vitae (CV)

Example:
MILAN CHUDOBA
Freelance Graphic Designer Ty ler Vader
10 Manchester sireet N2, Madkson, WA 53703 Titer Vader
00 9999099 wiwrw locknesume comy/cu/ tyler
helio@kickresume com
1151985 (36)  SLOVAK BE A BIST DESIGNER SLOVAK [MATIVE], ENGLISH [INTERMEDIATE) Profile
Hardhworking business- graduate with o-mmaudruem s
Zaching 13 Shpl iy 4o4ses 15 the Raon of [pauben & lempany ramel -
CONTACT R
0G/2013 - present ms«mw
Lmu' £nd Doogeviie
e +421 907 347 852 o chudoba.milan1@gmall.com @ www hannyman. ik < the product-development process, from concapt theough introckucticn to
m it enousing decin intention, Meschint picng and aczortment ZiRategses are
. era-\. riertace ra-or;?-m erchanding and vendr: though 81 2ag¢ 1
- ne—.aomote for Malwwtcf aah bomaortnt of the product 20 2% 1o attan
EDUCATION WORK EXPERIENCE on-year mcreace i
® E%rﬁm;:; ieac-time dednery ferms for key product inputs from
000 - 3004 574 1G TVROOLIN HIGH SCHOOL 008 - pravesit Sanmpman. sk « Venfy uﬁ?d?afiucmm withur intemal software systems & entered accurately
Frastance drisgrer g, 2 brmety manner by & s
. reporing formial ieveragng M’mml." % 10 Ztreamine
Iy memibars of gicbal product team "
1005 - 1008 TILINSKA UNIVERZITA ¥ 2t
10/2007 - 02200 Rental Office Assistant Manager
e = Concours Motors. Miwcutee. W1
= Rezponzibie for management of 8 multi-ste Tee car rental fiset
o8 . 3013 LIRS LNVERTITA ¥ el g At « Developed unde xmmdFM£&eMQam
Education
o3 Supply Chain and Operations Management
Unnersiy of Wisconsin - Miwcuee
* Study abroad - Austraiia
SKILLS 3 g steosd - s
WEBDESIGN "~ e
Adinten Fhartiaheg * Manage category dimang :mt 540 ml.nﬂ
PR'Nll)}_Stfle PP — : lfegg'mmmmgm esertation o Dv ey
PHOTOGRAPHY d - PRIPSTLrIIIaRIIS » Hghiy proficent mrlvpioel Aa:e'.- PLM MLPEQLEWW'LMJ»H
S ssssssssssssssss * Campieted course werk i ERP zowae mplemen
wacos - IDENTITY e Interest
W ' Gy sesssssssssscsse [[Fechnology | [ Sciences | [[Lterature | [Fitm | [[Camping | [ Filking | [Tennis | [ Woodworking |

s

Europass
Curriculum Vitae

Personal information

Address  Rizwta Setca 15

Telmphoneis) 387 85 T8 501
Fanfes) #3007 48 217 604

Din oftrty 05121008

Daes 0112008 —

First namely) | Surnamets)  Jasmin Jasarevic

THN Beckes (Boama o Hartagoves)

Emantyi  gmarevollonel com

G ARG

Sut il S . b -
murscpaEited e oftee NGO Trkrngs for el i voRreen. SUpOorn sladeets N wohomesn
Furdranng. ot B

oy

Ty of s or wcir

Derugatior of postion Pekt

Boars Sewtrare 18, 76400 Broks (B

N profit - NGO
Q070N - V008
Youn cish mansgar

M and accvess of artgioyer

Tyow of S or sactor

Cexugeation of postion Pekd

Oparwg Youlh civbe i Brcho -
woree (3 Ll e and wounieen, £ . ] NGO-a. Financasl
budget Tranwgn tor safl anc volrteers. Sagport

sucerm AT ivm s pincemant in Yout chs
PROM Caster fow ponth devaiopme st

Bosre Sebrere 1, PE100 Brous (Bosne snd Feregovns)|
Mon proft - NGO

N0 - IR0

Sarsor Touth worer

g Lo Orpanize and i
A0 Mt

gy

Tyon ol busress or secior

ok b,
Non proft - NGO
0NN - IR0

M pmavecest FILD 1D Scfweve P e & olpecives Organus W
0t GO . Char and

omgaruae Mirm L] posters, rachures. and o PR

alt, Funarmarg

gy

Tioe of tusrvess or secior

Bosre Sretrere 38 P100 Brow Basne end Mertegovna)
Non profi - NGO

Q4000 - IVT2001




. Study Plan / Internship Plan

Must contain:
- Minimum 300 words
- Educational background and interest
- Elaborate your educational/reasearch plan during the program

13. Motivation Letter

Must contain:
- Minimum 300 words
- Detailing the applicant’s interest to have the program at ITS

14. English Proficiency Certificate
For Bahasa Indonesia Program

+* The applicant has to pass an internal Indonesian language tests (written and oral)
organized by ITS’s Center for Language and Culture

For English Program
Minimum score:

- TOEFLIBT 64 / IELTS 5.5 / TOEFLITP 500 / TOEIC: 700

¢ It could be replaced by statement letter by University /School principle which stating that
English is used as the medium of instruction.

Viissingen, 21 November 2017

UNIVERSITY
OF APPLIED SCIENCES

Towhom it may concern

This is to confirm that , date of birth ‘= =, is a bona fide third year student in the
Delta Management- programme at HZ University of Applied Sciences, Viissingen, the Netherands.

has studied the Delta Management-programme in the Netherlands for 2,5 years and has proved
1o be very successful, The Delta Management-programme is taught in English.

He has a fine personality and is helpful and cooperative, works very hard and with good results.

His current level of English is: C1

-
- 1

- -

10



» Recommendation Letter from Home University/High School

Example:

Hanzehogeschool
| Groningen
University of Applied Sciences

Postbus 3037 9701 DA Groningen
To Universitas Teknologi Sepuluh Nopember
Kampus ITS

Surabaya

Subject:
Recommendation

Dear Sir/Madame,

With this | want to recommend Mr.

School of Architecture, Built
environment & Civil
engineering.

Visiting address
Zernikeplein 11, Groningen
Telefoon +31 50 5954893
Fax +31 50 5954993

www.hanze.nl

Date
9 October 2018

for attending a study period

at Universitas Institut Teknologi Sepuluh Nopember in Surabaya, Indonesia. The
subjects our student intends to take contribute highly to the study program at
his home university in the Netherlands. Beside that | highly value the

international experience he will gain in your country.

Yours sincerely,

Hanze University of applied sciences Groningen,
PO box 3037 Zernikeplein 11
9701 DA Groningen 9747 AS Groningen

i Civil

=91 1A Gronirszee
Tom - 585 b o0

King Monghkut's
University of
Technology
Thanburi

Banglok 10140, Thailand

Our Ref. MOE 5801/8918
October 10", 2018

Dr. Maria Anityasari, 5.T., M.E.,

Director of International Office,

Institut Teknologi Sepuluh Nopernber (IT5),
International Office of ITS,

Rectorate Building st Floor,

Campus TS Sukelile,

Surabaya 60111, Indonesia.

Dear Dr. Marla Anityasar],

126 Pracha Uthit R, Bang Mad, Thung khru,

Phane +&6 2470 8000
Fax  +66 2427 9860
hitpetiwww kmutt.ac.th

Subject: Nornination of student exchange program at Institut Teknologi Sepulub Nopember (ITS), Indonesia

With reference to the Agreement on Academic Cooperation between KMUTT and Institut

Teknologi Sepulubh Mopember (ITS), we would like to nominate Mr.

a

Bachelor's Degree student fram Scheel of Information Technelegy to participate an exchange

program in the spring semester {February - June 2019)

The complete application form and related docurnent are enclosed herewith.

Your kind consideration on the application is highly apme‘ciated.

Yours sincerely,

Acting for Vice President tor Intermationalisation

11



16. Letter of Funding Sponsorship

Must Contain:
v Made by guarantor (parent/corporation/institution /scholarship)
v Stating about duration of sponsorship and amount of guarantee
v Enclosed with official Salary Slip

Example:

GUARANTEE LETITER

17. PhD’s research proposal & PhD’s supervisor acceptance

Before the admission process, you must contact the Professor from respected department at ITS to
get the sponsorship of your admission. You can check contact of the Professor on
https://www.its.ac.id /.

12



THANK YOU!

Should you still have any query, please do not hesitate to let IO know!

intladmission@its.ac.id

13
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