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Requirements 

 
1. Full Degree 

 
Requirement Bachelor (S1) Master (S2) Doctor (S3) 

Official Certificate/Diplomas High School Bachelor Master 

Official Academic Transcript High School Bachelor Master 

English/Bahasa Indonesia Proficiency Certificate √ √ √ 

Medical Statement √ √ √ 

Curriculum Vitae √ √ √ 

Motivation Letter √ √ √ 

Cover and Biodata Page of Valid Passport √ √ √ 

Formal Photo √ √ √ 

Latter of Funding Sponsorship √ √ √ 

Study Plan √ √ √ 

Recommendation Letter (minimum 2) √ √ √ 

Filled International Student Application form* √ √ √ 

Filled Health Information Form* √ √ √ 
Filled Statement Letter for Behavior and Funding 
Commitment Form* √ √ √ 

PhD ITS Supervisor Acceptance - - √ 
Applicant from Calling Visa country 

Afghanistan, Guinea, Israel, North Korea, Cameroon, Liberia, Niger, Nigeria, Somalia, Libya, Iraq, Israel, 
Pakistan 

Recommendation Letter from the Embassy in 
Indonesia/ Ministry of Education or Ministry of 
Defense from the Applicant’s Country 

√ √ √ 

 
*the form could be downloaded on website 
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2. Non-Degree (Student Exchange & Internship) 

 

Requirement Student 
Exchange Internship 

University Full Academic Transcript  √ √ 

English/Bahasa Indonesia Proficiency Certificate √ √ 

Medical Statement √ √ 

Curriculum Vitae √ √ 

Study Plan √ - 

Internship Plan - √ 

Motivation Letter √ √ 

Cover and biodata page of valid passport √ √ 

Formal Photo √ √ 

Latter of funding sponsorship √ √ 

Recommendation letter (minimum 1) √ √ 

Filled International Student Application Form* √ √ 

Filled Health Information Form* √ √ 

Filled Statement Letter for Behavior and Funding Commitment Form* √ √ 

Exchange Course Form* √ - 
Applicant from Calling Visa country 

Afghanistan, Guinea, Israel, North Korea, Cameroon, Liberia, Niger, Nigeria, Somalia, Libya, Iraq, Israel, Pakistan 
Recommendation Letter from the Embassy in Indonesia/ Ministry of 
Education or Ministry of Defense from the Applicant’s country √ √ 

 
*the form could be downloaded on website 
 

 

 

 

 

 

 

2 
 



 

 

Requirements Documents Explanation 

 
3. Photo 

Correct:                     
 

 
 
 Red Background 
 Formal Clothes  
 Face & Body are Facing Forward 
 No Hat & Glasses  

 
 
Incorrect: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Non-formal Clothes 
Head Cropped 
Using Hat 

Non-formal Clothes 
Head Cropped 
Face isn’t Facing Forward 

Using Glasses 
White Backgournd 

White Background 
Face & Body aren’t-Facing Forward 
Using Glasses 
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4. Passport  

Must be scanned (not camera photo) properly in colored version. Passport expiry date must 
be more than 22 months (VITAS 316) and 12 months (VKSB 211A) after you apply the 
program. 

 

Correct: 

Scan of Biodata Page                                             Scan of Cover Page 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Incorrect: 
 

Explanation: 
a. Using Camera Photo 
b. Asymetric 
c. Cropped 
d. Censorship 
e. Hand 

 
 
 
 
 
 
 
 
 
 
 

c
 

d

 

e
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5. Health Information Form 

Notes: 

- Fill every documents completely 
- Don’t forget to sign 
- You need to re-fill it again if we found any incomplete data 

 

6. Medical Statement 

Requirement: 
- Stating that you are health enough to study overseas. 
- There is legal stamp from Hospital/Clinic 
- Name of the doctor is clear 
- Contain of your basic health status such as respiratory organs, digestion, blood 

pressure, and other status (i.e.: cholesterol, blood sugar, vaccine) 
- Highly recommend to use ITS Health Information Form 
- Issuing date is clear and maximum 1 months before the application 
- Highly recommend to make English version of the Medical Statement, but we will 

relief if it is very hard to get one 
 

Example 1: 
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Example 2 (using ITS Health Information Form): 
 
1. Fill the doctor’s data completely 
2. Stamp of Hospital/Clinic 
3. Doctor need to fill any health status of the applicants that needed on the form (page 1 

& Page 2) 
4. Signature 
5. Fill the date of issuing 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

1. 
2. 

4. 
5. 
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7. Certificate and Transcript of Latest Education 

Full transcript and certificate of Senior High School  / Diploma (for Bachelor applicant) or 
Bachelor (for Master applicant)  or Master (for Doctoral applicant) where the applicant has taken 
previous courses, which certified by the government official from the applicant’s country of origin. 

Certificate/Diplomas: 

 

 

 

 

 

 

 

 

 

 

Transcript: 

 

 

 

 

 

 

 

 

 

 

 

8. University Full Academic Transcript  

Notes: 

- Official from the home University 
- Full transcript contains every courses which have taken before 
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9. Statement Letter of Behavior 

Notes: 

- Fill the blank section 
correctly 

- Name is similar with full 
name in passport 

- Do not change “Alamat 
di Indonesia” 

- Insert the date 

- Sign 

- Fill the full name 

 

Why this form state that I 
am Student Exchange 

Program? 

This is the regulation of 
our institution. 

 

 

10. Statement Letter of Funding 

Notes: 
- Fill the blank section 

correctly 
• Name is similar with 

full name in passport 
• Do not change 

“Alamat di Indonesia” 
- Insert the date 
- Sign 
- Fill the full name 
 
 
How if I get scholarship from 
Mevlana /Erasmus+/other ? 
Do I need to fill this form as 

well? 
 

Yes, you do! Because 
Mevlana/Erasmus+ not 
Indonesia Government 

Scholarship 
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11. Curriculum Vitae (CV) 

Example: 
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12. Study Plan / Internship Plan 

Must contain: 
- Minimum 300 words 
- Educational background and interest 
- Elaborate your educational/reasearch plan during the program 

 

13. Motivation Letter 

Must contain: 
- Minimum 300 words 
- Detailing the applicant’s interest to have the program at ITS 

 

14. English Proficiency Certificate 

For Bahasa Indonesia Program 

  The applicant has to pass an internal Indonesian language tests (written and oral) 
organized by ITS’s Center for Language and Culture 

 
For English Program 
Minimum score: 

- TOEFL IBT 64  /   IELTS 5.5   /  TOEFL ITP 500   /   TOEIC: 700 
 

 It could be replaced by statement letter by University/School principle which stating that 
English is used as the medium of instruction. 
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15. Recommendation Letter from Home University/High School  

Example: 
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16. Letter of Funding Sponsorship 

Must Contain: 
 Made by guarantor (parent/corporation/institution/scholarship) 
 Stating about duration of sponsorship and amount of guarantee 
 Enclosed with official Salary Slip 

 
Example: 

 
 

17. PhD’s research proposal & PhD’s supervisor acceptance 

Before the admission process, you must contact the Professor from respected department at ITS to 
get the sponsorship of your admission. You can check contact of the Professor on 
https://www.its.ac.id/. 
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THANK YOU! 
Should you still have any query, please do not hesitate to let IO know! 

intladmission@its.ac.id 
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